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Application for Employment
Reference: Comm FR 0725
	Notes : Please read before completing the application form



· Applicants should submit this form - supplementary material such as CVs will not be accepted.
· You should use this form to highlight relevant and appropriate experience given the essential and desirable criteria outlined in the job description.
· Please return completed application form in confidence to cathy@childrenscancerunit.com.
· Alternatively post to: Cathy Cree, The Children’s Cancer Unit Charity, 141-143 Falls Road, Belfast, BT12 6AF.
· Please ensure you return the monitoring form, in a separate envelope with your application form.
· In order to be considered, your completed application must be returned no later than 12noon on Monday 28th July 2025.
· Candidates who are shortlisted for interview will have demonstrated clearly that they meet all the essential criteria and will be shortlisted on the basis of information contained within this application. For those shortlisted, interviews will take place on Monday 11th August 2025.

	SECTION 1: PERSONAL DETAILS

	Title:
	

	First Name(s):
	

	Surname:
	

	Address:

	



	Postcode:
	

	Home Telephone No:
	

	Mobile Telephone No:
	

	Email Address:
	

	National Insurance No:
	

	Do you hold a valid driving license?
	

	Do you have the use of a car with business use insurance?
	

	Are you eligible for employment in the UK?
	



	SECTION 2: EDUCATION/ QUALIFICATIONS
Please use this section to provide details of your education history, any qualifications attained, membership of any relevant professional bodies, and any additional training which you feel is relevant to support your application. Please note that proof of qualifications and/or membership of professional bodies may need to be produced. 

	Secondary/Further Education

	From
	To
	Type of School (eg. Grammar)
	Subjects
	Result

	
	

















	
















	
	

	University/Higher Education

	From
	To
	University/College
	Title of Degree/Diploma
	Result

	










	


	


	
	

	Details of any Professional and Training Courses Taken

	Date
	Organising Body
	Name of Course
	Result

	








	









	
	



	SECTION 3: EMPLOYMENT HISTORY 
Please give details of all the jobs you have held, including an explanation of any periods when you were unavailable for work, or were undertaking voluntary work.  Please start with your current or most recent employer.  

	Name & Address of Current Employer:
	Date Appointed:

	







	

	Position Held:
	Present Salary/Wage:

	

	

	Reason for Leaving:
	Period of Notice:

	


	

	Main Duties of Present Post:

	
































	EMPLOYMENT HISTORY – PREVIOUS POSTS 
(Please list your previous posts beginning with the most recent – continue on a separate page if necessary)

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	

	Name & Address of employer:
	Job Title & Location:
	FROM (DD/MM/YY)
	TO (DD/MM/YY)

	




	
	
	

	Duties (briefly):

	






	Rate of Pay:
	Reason for Leaving:

	

	



	SECTION 4: MEETING THE CRITERIA 
In this section, we would like you to provide information which will aid the shortlisting process.  In each of the sections please state how you meet the particular criteria, giving at least one example from your paid work experience as appropriate.  Please ensure this section of the form is completed fully and thoroughly to aid selection decision making. Please continue on a separate page if necessary.

	ESSENTIAL CRITERIA

	Qualifications (Relevant to the job description)

	









	Experience/Knowledge (Relevant to the job description)

	1. One year’s experience in a Fundraising role or two years’ experience in a related  discipline eg, Events, Sales or Marketing role.










	2. Provide evidence of your written, interpersonal and communication skills.












	3. Please give an example of when you have worked as part of a team to achieve a shared goal.











	4. Provide evidence of your organisational skills and ability to work flexibly to achieve aims and objectives.









	5. Experience of using Microsoft Office, database systems and other software packages.











	DESIRABLE CRITERIA

	Experience of working within a charity environment or involvement in planning and organising an event.

	











	SUPPLEMENTARY INFORMATION

	Please state any further information you wish to give in support of your application including details of skills, interests or personal qualities not already mentioned that are of relevance to your application for employment.  Please use a separate sheet(s) if necessary ensuring that your name and post title are stated on them.

	













	SECTION 5: OTHER INFORMATION 

	CRIMINAL RECORD:

	Please advise of any criminal convictions which are not regarded as spent under the Rehabilitation of Offenders (NI) Order 1978. If none, please state.









	PLEASE STATE WHERE YOU HEARD OF THIS VACANCY:

	Newspaper/NI Jobs Website:


	Word of Mouth:

	The Children’s Cancer Unit Charity Website:


	LinkedIn:

	Community NI:

	Other: (please specify)



	REFERENCES
Please give the names and contact details of two people who we may contact for employment references. One should be your current or most recent employer. These will not be contacted unless an offer of employment has been made.

	Name:
	Name:

	

	

	Position & Organisation:
	Position & Organisation:

	


	

	Address:
	Address:

	



	

	Email Address:
	Email Address:

	

	

	SPECIAL REQUIREMENTS:
To ensure equality of opportunity at interview, please state below if there are any special arrangements that you may require for e.g. reasonable adjustments.

	








	DECLARATION (Please read this carefully before signing this application)

	I confirm that the above information is complete and correct and that any untrue or misleading information will give the management of The Children’s Cancer Unit Charity the right to terminate any contract of employment offered.

I agree that The Children’s Cancer Unit Charity reserves the right to require me to undergo a medical examination at any time. Should the organisation require any further information with view to contacting your doctor for a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor.

	Signed:
	Date:

	


	






Please Note:
We are required by the Data Protection Legislation to inform you how we will use any personal information that we hold either manually or on computer in relation to this application and any subsequent period of engagement.
This application form and any additional information you provide in support of your application will be held confidentially for a period of one year if you are unsuccessful.
If you are successful, it will be held during the period of your employment and after your contract has expired for as long as it is necessary to meet regulatory, funding or other legal requirements. During this time, we will not disclose its contents to a third party unless we believe it is lawful to do so.
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